HOUSEHUNTING EXPENSES


(Instructions on Page 2)


Please TAB to gray areas


�
�
Employee’s Name�
� FORMTEXT ��–––––��
Travel Order No.�
� FORMTEXT ��–––––��
�
�
�
�
Social Security No.�
� FORMTEXT ��–––––��
�
�
�
�
Mailing Address�
� FORMTEXT ��–––––��
�
�
�
�
�
�
EXPENSES BEING REPORTED FOR:�
�
�
�
� FORMCHECKBOX ���
Employee�
�
�
�
� FORMCHECKBOX ���
Employee and Spouse�
�
�
�
� FORMCHECKBOX ���
Spouse only�
�
�
�
Date/Time Departure from old residence:�
� FORMTEXT ��–––––��
/�
� FORMTEXT ��–––––��
�
�
�
�
Date/Time Return to old residence:�
� FORMTEXT ��–––––��
/�
� FORMTEXT ��–––––��
�
�
�
�
�
Employee:�
� FORMTEXT ��–––––��
days at $�
� FORMTEXT ��–––––��
= $�
� FORMTEXT ��–––––��
�
�
�
�
�
Spouse:�
� FORMTEXT ��–––––��
days at $�
� FORMTEXT ��–––––��
= $�
� FORMTEXT ��–––––��
�
�
�
�
MODE OF TRANSPORTATION�
�
�
�
� FORMCHECKBOX ���
Airplane (Attach passenger’s receipt)�
�
�
�
�
Airport Mileage�
� FORMTEXT ��–––––��
@ $�
� FORMTEXT ��–––��
/mile = $�
� FORMTEXT ��–––––��
�
�
�
�
� FORMCHECKBOX ���
Rental Car (Attach receipt)�
�
�
�
�
Parking�
� FORMTEXT ��–––––��
�
�
�
�
� FORMCHECKBOX ���
Private Vehicle�
�
�
�
�
Commuting Mileage Driven�
� FORMTEXT ��–––––��
@ $�
� FORMTEXT ��–––––��
/mile = $�
� FORMTEXT ��–––––��
�
�
�
�
�
Local Mileage Driven While Looking for Residence�
� FORMTEXT ��–––––��
@ $�
� FORMTEXT ��–––––��
/mile = $�
� FORMTEXT ��–––––��
�
�
�
�
�
�
LODGING (ATTACHED RECEIPT)�
�
�
�
�
� FORMTEXT ��–––––��
nights at $�
� FORMTEXT ��–––––��
= $�
� FORMTEXT ��–––––��
�
Amount Claimed�
� FORMTEXT ��–––––��
�
�
�
�
�
�
�
Employee Signature�
� FORMTEXT ��–––––��
�
�
�
�
�
Date:�
� FORMTEXT ��–––––��
�
�
�
�
Complete and Forward to Shared Resources, EB 8B-C�
�
�
�



�
HOUSEHUNTING EXPENSES





�
�
�
�
ONE ROUND TRIP BETWEEN THE LOCALITIES OF THE OLD AND NEW DUTY STATIONS


FOR THE PURPOSE OF SEEKING RESIDENCE QUARTERS.�
�
�
�
�
�
�
�
REQUIREMENT FOR MAKING HOUSEHUNTING TRIP�
�
�
�
Distance between old and new official station must be greater than 75 miles.�
�
�
�
Trip must be completed before the employee reports to the new official station.  However, if the employee


	has already reported, the spouse may take the househunting trip before reporting to the new station.�
�
�
�
Separate trips for the employee and spouse are allowable.�
�
�
�
Other dependents or pet expense are not reimbursable.�
�
�
�
Per Diem (Travel period must be more than 12 hours).�
�
�
�
�
�
The maximum per diem rate for travel to seek residence quarters shall be the lesser of the maximum per diem rate for the locality where the employee seeks residence quarters or for the locality where the employee obtains lodging accommodations.�
�
�
�
�
�
�
�
�
�
�
�
CITY�
LODGING�
M&IE�
TOTAL�
�
�
�
CHATTANOOGA, TN�
55�
30�
85�
�
�
�
KNOXVILLE, TN�
55�
30�
85�
�
�
�
MEMPHIS, TN�
70�
38�
108�
�
�
�
MURFREESBORO, TN�
57�
30�
87�
�
�
�
NASHVILLE, TN�
72�
42�
114�
�
�
�
HUNTSVILLE, AL�
58�
38�
96�
�
�
�
WASHINGTON, DC�
118�
46�
164�
�
�
�
STANDARD RATE�
55�
30�
85�
�
�
�
�
�
�
�
�
�
�
�
NOTE - See the 2000 per diem rates for cities not listed�
�
�
�
Spouse traveling with employee is paid ¾ the employee rate list above.  Spouse traveling alone paid at the employee rate.�
�
�
�
�
�
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